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Job Description “Project Officer 1”

Position Project officer 1

Location Samut Sakhon, Thailand

Organization Labour Rights Foundation (LRF)

Hours of Work 40 hours per week

Contract Type Full-time, fixed term, subject to annual renewal upon a
satisfied completion of staff evaluation

Supervisor Project Coordinator

Numbers of supervised -

staff

Starting Date As soon as possible

Deadline for application: 31st March, 2025

Renumeration Package:

e Salary
e Social security insurance

e Annual leave

About The Organization

The Labour Rights Foundation (LRF) is an organization dedicated to protecting and
promoting migrant workers' rights. LRF empowers migrant workers to organize themselves,
raise their voices, and engage in a meaningful social dialogue with the government,
employers and other stakeholders. LRF also assists workers in accessing justice when their
rights are violated.

Vision

Our vision is for all migrant workers in Thailand to fully enjoy their rights, including the rights
to freedom of association and collective bargaining. Empowered and united, these workers
can protect and promote their rights while improving workplace conditions. Better working
conditions lead to enhanced worker performance and productivity.

Mission

Our mission is to consolidate workers’ power to protect and promote their rights at work.
We enhance the capacity and knowledge of migrant workers regarding international labour
rights standards and Thai labour laws. In collaboration with our Migrant Workers’ Solidarity
Community (MWSC), we empower and organize migrant workers so that they can engage
in meaningful dialogue with their employers and the government.

SUMMARY OF THE POSITION

The project officer 1 will assist in the project management, planning, implementation,
monitoring, and evaluation of the ‘electro project’ LRF is implementing in collaboration with
a consortium of international partners. The project officer will conduct risk assessments in
the supply chains in the electronics sector in the Bangkok metropolitan area and other
provinces with a focus on the situations of migrant workers and institutional and legal
barriers migrant workers face to access ethical recruitment and access to justice. The
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project officer 1 will help prepare project reports, policy papers and advocacy letters to
communicate to duty bearers including companies, public buyers, and governments.

SCOPE OF WORK

The project officer 1 is required to undertake the following roles and responsibilities:

1. Conduct supply chain investigation and collect strong evidence of forced labour,
including the ILO forced labour indicators and labour rights violations in supply chain
in the electronic sector, utilizing workers’ driven monitoring tools

2. Ensure that all worker-related program operation risks are regularly evaluated and
that key risks are comprehensively mitigated;

3. Contribute to preparing policy reports, papers and advocacy letters to communicate
to relevant stakeholders including companies, public buyers and government.

4. Assist in conducting training for law enforcement and industry regulators on
identifying forced labour and understanding the relevant legal frameworks

5. Input and manage qualitative and quantitative data using Microsoft Excel/Word and
sharing data and findings with the implementing partners;

6. Work with the project coordinator and the project team to help develop the
monitoring and evaluation system and oversee that the M&E system is applied
regularly throughout the project cycle;

7. Work with the project coordinator and the project team to conduct information
campaigns to educate workers and employers about forced labour, gender-based
violence, discrimination, as well as their root causes, the legal framework

8. Ensure transparency and correct project financial transactions and recordings;

9. Contribute to preparing a written quarterly project progress report and an annual
project implementation report towards the project’s objectives, identifying areas for
focus and improvement and those requiring follow-up to meet donors’ requirement
to be approved by the project coordinator and the director;

10. Respect and abide by LRF’s vision, mission, and values, ensuring that his or her
conduct is consistent and compliant with the LRF staff Code of Conduct, human
resources policies, and safeguarding policies;

11. Ensure appropriate conduct and professional representation whenever representing
LRF at internal and external events.

12. Demonstrate high ethical standards, professionalism and visible support and
promotion for outcomes and values.

13. Comply with all other reasonable and legal directions of the supervisor as required.
Perform other duties commensurate with skills and experience as required.

Required Qualifications

1. A minimum of 3-year experience in organizations working for migrant workers’
rights.

2. Proven in-depth understanding of and knowledge on migration and labour rights in
both sending and destination countries.

3. Experience in advocacy/campaign work and proven track record in developing and
influencing policies and practices on migrant workers' rights.

4. Knowledge in international labour rights standards and forced labour regulations
including ILO Forced Labour Convention (No. 29).

5. Experience in qualitative and quantitative data collection methods
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6. Experiences in project monitoring and evaluation roles, including preparing research
and case studies/ lessons-learned.

7. Excellent analytical and conceptual skills with understanding of and commitment to
diversity and gender equality with ability to integrate gender into programs and
advocacy work

8. Ability to think strategically and creatively, prioritize, plan, and organize work in high-
pressure environment.

9. Good written and verbal communication skills in Burmese, Thai and/or English.

10. Highly organized, flexible, and adaptable to changing priorities and able to work well
under deadlines with minimum supervision and ability to work in resource-
constrained settings.

11. Team player with excellent coordination, communication, cross-cultural and inter-
personal skills

12. Ability to travel to remote area within the country and outside the country as required
by the project

13. Computer proficiency including Microsoft Words, Excels, Power Point, and email
corresponding.

How to apply:

To apply, please submit your up-to-date CV by including information on your relevant
experience and achievements to hr@Irfmwsc.com along with a cover letter that describes
why you are the most suitable person to take this assignment. Please also include a salary
expectation and three referees in the application letter.
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Job Description “Project Officer 2”

Position Project Officer 2

Location Samut Sakhon, Thailand

Organization Labour Rights Foundation (LRF)

Hours of Work 40 hours per week

Contract Type Full-time, fixed term, subject to annual renewal upon a
satisfied completion of staff evaluation

Supervisor Project Coordinator

Numbers of supervised -

staff

Starting Date As soon as possible

Deadline for application: 31st March, 2025

Renumeration Package:

e Salary
e Social security insurance

e Annual leave

About The Organization

The Labour Rights Foundation (LRF) is an organization dedicated to protecting and
promoting migrant workers' rights. LRF empowers migrant workers to organize themselves,
raise their voices, and engage in a meaningful social dialogue with the government,
employers and other stakeholders. LRF also assists workers in accessing justice when their
rights are violated.

Vision

Our vision is for all migrant workers in Thailand to fully enjoy their rights, including the rights
to freedom of association and collective bargaining. Empowered and united, these workers
can protect and promote their rights while improving workplace conditions. Better working
conditions lead to enhanced worker performance and productivity.

Mission

Our mission is to consolidate workers’ power to protect and promote their rights at work.
We enhance the capacity and knowledge of migrant workers regarding international labour
rights standards and Thai labour laws. In collaboration with our Migrant Workers’ Solidarity
Community (MWSC), we empower and organize migrant workers so that they can engage
in meaningful dialogue with their employers and the government.

SUMMARY OF THE POSITION

The project officer 2 will assist the project coordinator and the project team in managing the
project planning, implementation, monitoring, and evaluation of the ‘electro project’ LRF is
implementing in collaboration with a consortium of international partners. The project officer
will lead in organizing workers, networking with trade unions, CSOs and conducting
workers’ rights training in the electronic sector.
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SCOPE OF WORK

The project officer 2 is required to undertake the following roles and responsibilities:

1. Contribute to overall development, monitoring and evaluation of the project plan,
operational plan and to ensure project implementation and project progress meet
the stated goals, objectives, and results;

2. Oversee the workers’ organizing activities of the project by establishing networks of
trust with workers through trade unions or social or community channels;

3. Facilitate and conduct awareness raising and capacity building activities for migrant
workers and their leaders in private enterprises and migrant communities in
electronic sector;

4. Work with outreach officers on outreach activities that reach out to worker members
directly and collaborate with the Migrant Workers’ Solidarity Community, MWSC to
establish network of migrant leaders who will advocate and campaign for positive
changes for migrant workers;

5. Contribute to effective advocacy and campaign strategy of the project team for the
protection of migrant workers in the electronic sector;

6. Coordinate with other colleagues in assisting affected migrant workers to get access
to justice and remedies;

7. Assist in conducting training for law enforcement and industry regulators on
identifying forced labor and understanding the relevant legal frameworks

8. Ensure transparency and correct project financial transactions and recordings;

9. Contribute to preparing a written quarterly project progress report and an annual
project implementation report towards the project’s objectives, identifying areas for
focus and improvement and those requiring follow-up to meet donors’ requirements
to be approved by the project coordinator;

10. Respect and abide by LRF’s vision, mission, and values, ensuring that his or her
conduct is consistent and compliant with the LRF staff Code of Conduct, human
resources policies, and safeguarding policies;

11. Ensure appropriate conduct and professional representation whenever representing
LRF at internal and external events;

12. Demonstrate high ethical standards, professionalism and visible support and
promotion for outcomes and values;

13. Comply with all other reasonable and legal directions of the supervisor as required.

14. Perform other duties commensurate with skills and experience as required.

Required Qualifications

1. A minimum of 3 year experience in organizations working for migrant workers’
rights.

2. Good team members with excellent cross-cultural and inter-personal skills,
emotionally and culturally intelligent members of an effective project team.

3. Proven in-depth understanding of and knowledge on migration and labor rights in
both sending and destination countries, preferably in the electronic sector.

4. Knowledge and experience in developing training and advocacy materials on forced
labour, workers’ rights, and freedom of association and organizing capacity building
workshops, seminars, and trainings.

5. Good at social media platforms such as Facebook messengers, Tik Tok and posing
communication materials including short films about workers’ rights that is
informative, educational and entertaining.
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6. Effective negotiation and stakeholder engagement skills to build trust and networks
with Thai labor unions and migrant workers’ communities.

7. Excellent analytical and conceptual skills with understanding of and commitment to

diversity and gender equality with ability to integrate gender into programs and

advocacy work.

Excellent communication skills in Burmese, Thai and/or English.

Ability to think strategically and creatively, prioritize, plan, and organize work in a

complex institutional setting.

10. Highly organized, flexible, and adaptable to changing priorities and able to work well
under deadlines with minimum supervision and ability to work in resource-
constrained settings.

11. Ability to travel to remote area within the country and outside the country as required
by the project

12. Computer proficiency including Microsoft Word, Excel, Power Point, and email
correspondence.

©

How to apply:

To apply, please submit your up-to-date CV by including information on your relevant
experience and achievements to hr@Irfmwsc.com along with a cover letter that describes
why you are the most suitable person to take this assignment. Please also include a salary
expectation and three referees in the application letter.
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